
 
 

   

  
  

   
  

 
 

  

 

   
 

  
 

    
 

 
  

 

City of Maize, Kansas February 17, 2014 Council Meeting

MEETING NOTICE 

MAIZE CITY COUNCIL
 
REGULAR MEETING
 

TIME: 7:00 P.M. 
DATE: MONDAY, February 17, 2014 
PLACE: MAIZE CITY HALL 

10100 W. GRADY AVENUE 

AGENDA
 
MAYOR CLAIR DONNELLY PRESIDING
 

1)	 Call to Order 

2)	 Roll Call 

3)	 Pledge of Allegiance/Moment of Silence 

4)	 Approval of Agenda 

5)	 Public Comments 

6)	 Consent Agenda 
a) Approval of Minutes –City Council Meeting of January 20, 2014 and Special Meeting of 

January 27, 2014. 
b) Receive and file minutes from the Park & Tree Board of January 14, 2014. 
c) Receive and file minutes from the Planning Commission of November 7, 2013. 
d) Cash Disbursements from January 1, 2014 thru January 31, 2014 in the amount of 

$730,713.00. (Check #57516 thru #57717). 
e)	 Amend Personnel Manual Sections IX – XVII and Approve the Job Descriptions for: 

Executive Assistant (replaces the Administrative Assistant); Public Works Director; 
Public Works Supervisor; Water and Wastewater Controller; Maintenance Worker III, II, 
and I; and Cemetery Worker. 

7)	 New Business 
A. Watercress Village Vacation 
B. Carriage Crossing Addition 

8)	 Reports 
• Police 
• Public Works 
• City Engineer 
• Planning & Zoning 
• City Clerk 
• Operations 
• Mayor’s Report 
• Council Member’s Reports 
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City of Maize, Kansas February 17, 2014 Council Meeting

MAIZE CITY COUNCIL 
REGULAR MEETING 
MONDAY, FEBRUARY 17, 2014 

9) Reports (continued) 
• Operations 
• Mayor’s Report 
• Council Member’s Reports 

10) Executive Session 

11) Adjournment 
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City of Maize, Kansas February 17, 2014 Council Meeting

MINUTES-REGULAR MEETING
 
MAIZE CITY COUNCIL
 
Monday, January 20, 2014
 

The Maize City Council met in a regular meeting at 7:00 p.m., Monday, January 20, 2014 in the Maize City Hall, 10100 Grady Avenue, 
with Council President Donna Clasen presiding.  Council members present were Alex McCreath, Karen Fitzmier, Pat Stivers and Kevin 
Reid. Mayor Clair Donnelly was absent. 

Also present were: Richard LaMunyon, City Administrator, Rebecca Bouska, Deputy City Administrator, Jocelyn Reid, City Clerk, 
Matt Jensby, Police Chief, Ron Smothers, Public Works Director, Bill McKinley, City Engineer, Kim Edgington, Planning 
Administrator, Larry Kleeman, Financial Advisor and Tom Powell, City Attorney. 

APPROVAL OF AGENDA: 
The Agenda was submitted for Council approval. 

MOTION: Fitzmier moved to approve the Agenda as submitted. 
Stivers seconded. Motion declared carried. 

CONSENT AGENDA: 
The Consent Agenda was submitted for approval including the Council Meeting Minutes of December 16, 2013, the 
Park & Tree Board minutes of December 10, 2013 for receipt and file, the Cash Disbursement Report from December 1, 2013 through 
December 31, 2013 in the amount of $506,507.75 (Check #57360 through #57515), adoption of the GAAP Waiver Resolution for the year 
ended December 31, 2013 (Resolution #550-14), approval of Emprise Bank as the City’s Official Depository for 2014 and selection of 
The Clarion as the City’s Official Newspaper for 2014 and the approval of Cereal Malt Beverage applications from January 20, 2014 
through December 31, 2014 for Kansas International Dragway. 

MOTION:	 Fitzmier moved to approve the Consent Agenda as submitted. 
McCreath seconded.  Motion declared carried. 

CENTRAL STREET AMENDING AUTHORIZING RESOLUTION: 
A resolution authorizing the financing of the Central Street Project was submitted for Council approval.  The cost of the project increased 
due additional construction costs. 

MOTION:	 McCreath moved to approve the amending resolution authorizing the financing of improvements to 
Central Street in a total amount not to exceed $400,000 and authorize the Mayor to sign.. 
Stivers seconded.  Motion declared carried. 

City Clerk assigned Resolution #551-14. 

TEMPORARY NOTES, SERIES 2014A: 
A resolution authorizing the sale of Temporary Notes, Series 2014A was submitted for Council approval. 

MOTION:	 McCreath moved to approve the Resolution authorizing the sale of the 2014A Temp Notes. 
Reid seconded.  Motion declared carried. 

EXECUTIVE SESSION: 
President Clasen requested a 15-minute executive session to discuss land acquisition. 

MOTION:	 Stivers moved to enter executive session for 15 minutes to discuss land acquisition. 
Fitzmier seconded.  Motion declared carried. 

The Council entered executive session at 7:50 pm and reconvened at 8:05.  No action was taken. 

ADJOURNMENT: 
With no further business before the Council, 

MOTION:	 Reid moved to adjourn. 
Fitzmier seconded.  Motion declared carried. 
Meeting adjourned. 

Respectfully submitted by: _________________________ 
Jocelyn Reid, City Clerk 

3 of 91

http:506,507.75
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MINUTES-SPECIAL MEETING 
MAIZE CITY COUNCIL 
Monday, January 27, 2014 

The Maize City Council met in a special meeting at 6:00 p.m., Monday, January 27, 2014 in the Maize City Hall, 10100 
Grady Avenue, with Mayor Clair Donnelly presiding.  Councilmembers present were Donna Clasen, Kevin Reid, 
Pat Stivers, and Karen Fitzmier. Alex McCreath was absent 

Also present were: Richard LaMunyon, City Administrator;  Rebecca Bouska, Deputy City Administrator; Jocelyn Reid 
City Clerk, Sue Villarreal, City Treasurer; Laura Rainwater, Administrative Assistant; Matt Jensby, Police Chief; Craig 
Brasser, Assistant Police Chief; Ron Smothers, Public Works Director and Jeff Priddle, Public Works Supervisor 

APPROVAL OF AGENDA: 
The agenda was submitted for Council approval. 

MOTION:	 Clasen moved to approve the Agenda as presented. 
Stivers seconded. Motion declared carried. 

CEREAL MALT BEVERAGE APPLICATION – NANCY’S A-MAIZE-N SANDWICHES: 
The cereal malt beverage application from Nancy’s A-Maize-N Sandwiches for the period of January 27, 2014 through 
December 31, 2014 was submitted for Council approval. 

MOTION: Fitzmier moved to approve the CMB application for Nancy’s A-Maize-N Sandwiches for 
January 27,2014 through December 31, 2014. 
Clasen seconded.  Motion declared carried. 

ADJOURNMENT: 
With no further business before the Council, 

MOTION:	 Clasen moved to adjourn. 
Stivers seconded.  Motion declared carried.  
Meeting adjourned. 

Respectfully submitted by: _________________________ 
Jocelyn Reid, City Clerk 
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City of Maize, Kansas February 17, 2014 Council Meeting

MINUTES-REGULAR MEETING
 
MAIZE CITY PLANNING COMMISSION AND
 

BOARD OF ZONING APPEALS
 
THURSDAY, NOVEMBER 7, 2013 


The Maize City Planning Commission was called to order at 7:00 p.m., on Thursday, 
November 7, 2013, for a Regular Meeting with Gary Kirk presiding. The following 
Planning Commission members were present: Mike Burks, Andy Sciolaro, Bryant Wilks, 
Gary Kirk, Bryan Aubuchon and Josh Donahue.  The following Planning Commissioner 
was not present: Gerald  Woodard. 

Also present were Sue Villarreal, Recording Secretary, Kim Edgington, Planning 
Administrator, Chuck Woodard,  resident, Connie Woodard resident and Brian Kirkland, 
Miracle Signs. 

APPROVAL OF AGENDA 

MOTION:	 Wilks moved to approve the agenda as presented.
 
Sciolaro seconded the motion.
 
Motion carried unanimously.
 

APPROVAL OF MINUTES 

MOTION:	 Sciolaro moved to approve the October 3, 2013 minutes as 
presented: 
Wilks seconded the motion. 
Motion carried unanimously. 

RECESS OF THE REGULAR PLANNING COMMISSION MEETING: 

MOTION:	 Sciolaro moved to recess as the Planning Commission at 7:06 p.m. 
and reconvene as the Board of Zoning Appeals. 
Aubuchon seconded.  Motion carried unanimously. 

NEW BUSINESS – MAIZE BOARD OF ZONING APPEALS 

V-02-013 – Request to illuminate a wall sign on a building elevation adjacent to 
residential zoning at 611 E 45th Street North, Suite 7 

Kirkland stated:
 
The lighting is less illuminating than the current security lights.
 
The applicant is willing to turn off the lights at 11:00 p.m. each night.
 
Land to the south is undeveloped.
 

Chuck Woodard asked:
 
Why is there a need to light the sign at the back of the property when the monument sign in 

the front of the property is not lit?
 
Won’t other tenants want their signs in the back lighted as well?
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MOTION: Burks moved to approve BZA-V-02-013 request to illuminate a wall 
sign on a building elevation adjacent to residential zoning at 611 E 45th Street 
North, Suite 7 with the following conditions: 

The light must be indirect, white backlighting 
It must comply within the plans which are submitted 
The brightness of the sign cannot exceed the brightness of the sign on the 
north side of the building. 
The lighting will be eliminated when a residential permit is pulled within 
200 feet of the south property line of the building. 
Sciolaro seconded. 

Kirk requested a roll call vote with the following results: 

Burks  -  Approved 
Wilks –  Approved 
Scilaro – Approved 
Kirk – Approved 
Aubuchon – Approved 
Donahue - Approved 
Motion carried. 

MOTION:	 Donahue moved to adjourn as the Board of Zoning Appeals and 
reconvene as the Planning Commission at 8:01 p.m. 
Sciolaro seconded.  Motion carried unanimously. 

ADJOURNMENT 

MOTION:	 With no further business before the Planning Commission, 
Burks moved to adjourn.  
Wilks seconded the motion.  
Motion carried unanimously. 

Meeting adjourned at 8:08PM. 

Sue Villarreal Gary Kirk 
Recording Secretary Chairman 
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City of Maize, Kansas February 17, 2014 Council Meeting

MAIZE CITY COUNCIL
 
REGULAR MEETING
 

MONDAY, FEBRUARY 17, 2014 


CONSENT AGENDA ITEM #6E
 

ITEM: Personnel Policy Manual Amendment and Job Descriptions Approval 

BACKGROUND: 
The Personnel Policy requires the City Administrator to review the entire Personnel Policy every 
3 years.  To accomplish this requirement, President Clasen, Councilmember Fitzmier, and 
Deputy City Administrator Bouska review one-third (1/3rd) of the policy as well as one-third 
(1/3rd) of the job descriptions annually. 

This year Sections IX – XVII were reviewed.  Job Descriptions for Public Works were scheduled 
as well. 

The recommended changes for Council review are: 
•	 Section IX - updating of the technological communication systems references (i.e. Pagers 

were in the old description and are no longer used)  “E-mail” was changed to “email” as 
needed 

•	 Sections X and XI - reviewed by the City Attorney and no changes were recommended.   
•	 Section XII – Adds Item 12.02.D “The Deputy City Administrator and Department 

Heads shall inform the City Administrator in writing and the Governing Body shall be 
informed.” with regards to outside employment 

•	 Section XIII is blank 
•	 Section XIV the organizational chart was reconfigured.  The Cemetery Part-Time 

employee was added to Public Works, the Part-Time Paralegal was added to the Legal 
Services to reflect current operations. The Administrative Assistant job title and 
responsibilities were changed, and, the position was moved from the Deputy City 
Administrator and placed underneath the City Administrator 

•	 Section XV is blank 
•	 Section XVI – Forms remain unchanged 
•	 Section XVII reflects the changes in the job descriptions 

o	 The Administrative Assistant job description was revised, the title changed to 
Executive Assistant and now reports to the City Administrator 

o	 Cemetery Work (Part-Time) was added to reflect the fact the position is now on 
the payroll and no longer considered contractual for pay and reporting purposes 

FINANCIAL CONSIDERATIONS: 
Currently no changes to the pay plan are recommended. 

LEGAL CONSIDERATIONS: 
The City Attorney has reviewed the changes. 

RECOMMENDATION/ACTION: 
Adopt the Personnel Policy Manual as recommended. 
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City of Maize, Kansas February 17, 2014 Council Meeting

SECTION  IX – USE OF CITY RESOURCES 

9.01	 USE AND MAINTENANCE OF CITY EQUIPMENT 

Employees are authorized to use City equipment, facilities, and vehicles for official business 
only.  City vehicles may not be used for transportation to and from work without the 
approval of the City Administrator, with the exception of police vehicles assigned to Police 
Officers by the Chief of Police.   All equipment is to receive proper maintenance at specified 
intervals.  All City property must be returned upon termination of employment with the City. 

9.02	 USE OF COMMUNICATION SYSTEMS 

It is the policy of the City to provide the a communications services system and equipment 
necessary to promote the efficient conduct of its business.  Communication services systems 
and equipment include mail, electronic mail (‘e-mailemail’), courier services, facsimiles, 
telephone systems, personal computers, computer networks, on-line services, Internet 
connections, computer files, telex systems, video equipment and tapes, tape recorders and 
digital recorders and recordings, pagers, cellular phones, voice mail, and bulletin 
boardssocial media. Supervisors or Department Heads or Supervisors are responsible for 
instructing employees on the proper use of the communications services and equipment 
systems used by the City for both internal and external business communications. 

A.	 All City communications services systems and equipment (including the messages 
transmitted or stored by employees) are the sole property of the City.  Accordingly, 
the City reserves the right to access and monitor employee communications and files 
as it deems appropriate. 

B.	 On-line services and the Internet may be accessed only by employees specifically 
authorized and those employees must disclose all passwords to the City Administrator 
except where prohibited.  Employees’ on-line use should be limited to work related 
activities.  In addition, employees should not duplicate or download from the Internet 
or from an email any software or materials that are copyrighted, patented, 
trademarked, or otherwise identified as intellectual property without express 
permission from the owner of the material. 

C.	 Employees should ensure that no personal correspondence of any kind appears to be 
an official communication of the City.  All outgoing messages, whether by mail, 
facsimile, e-mailemail, Internet transmission, or any other means, should be accurate, 
appropriate, and work related.  Employees may not use the City’s address for 
receiving personal mail or use the City letterhead, postage, or mail supplies for 
personal use. 

D.	 There shall be no display or transmission of sexually explicit images, messages, or 
cartoons, or any transmission or use of e-mailemail communications that contain 
ethnic slurs, racial epithets, or anything that may be construed as harassment or 
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disparagement of others based on their race, national origin, sex, sexual orientation, 
age, disability, or religious or political beliefs. 

E.	 Any e-mailemail or other communications sent or received via the Internet must be 
appropriate for the workplace.  Remember that e-mailemail is a relatively permanent 
form of communication.  Do not transmit anything in an e-mailemail message that the 
employee would not be comfortable writing in a letter or memo.  Deletion of an e
mailemail message does not eliminate backup copies of the message that are 
automatically stored electronically. 

F.	 Use of the Internet to view, access, upload, download, store, transmit, create, or 
otherwise manipulate pornographic or other sexually explicit materials is prohibited. 

G.	 Employees are expected to act in a responsible and professional manner when they 
use the Internet and e-mailemail.  Actions that may cause interference with the 
Internet or disruption of work activities are prohibited. 

H.	 Improper use of communication systems includes any misuse as described in this 
policy and any misuse that would result in violations of other City policies, as well as 
any harassing, offensive, demeaning, insulting, defaming, intimidating, or sexually 
suggestive written, recorded, or electronically retrieved or transmitted 
communications. 

I.	 Violation of this policy shall result in appropriate disciplinary action, up to and 
including termination. 

9.03	 CELLULAR TELEPHONE USAGE 

A.	 Employees are not permitted to make or receive a cellular call while operating a City 
vehicle or City equipment or operating any other vehicle while conducting City 
business. 

B.   	 Unless authorized by the City Administrator, the use of personal cell phones for 
personal use is prohibited during scheduled work hours except for an emergency. 

C.	 Employees must adhere to all federal, state, and local laws and regulations regarding 
the use of cell phones, including rules regarding usage while driving. 

D.	 Violation of this policy shall subject an employee to disciplinary action up to and 
including termination immediate dismissal. 

9.04	 OTHER ELECTRONIC COMMUNICATION SYSTEMS 

A.	 Employees are not permitted to use any hand held device, including pagers, digital 
assistants, laptops, or any other electronic communicative devices while operating a 
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City vehicle or City equipment or operating any other vehicle when conducting City 
business. 

B.	 Unless authorized by the City Administrator, the use of personal electronic equipment 
for personal reasons is prohibited during scheduled work hours except for an 
emergency. 
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City of Maize, Kansas February 17, 2014 Council Meeting

D.	 Violation of this policy shall lead to appropriate disciplinary action, up to and 
including termination. 

11.07 	 WORKER SAFETY 

General Safety - All employees are required to wear appropriate safety equipment and follow 
appropriate safety precautions according to the City or department policy at all times. 
Failure to comply with safety policies may result in disciplinary action. 

SECTION XII - MISCELLANEOUS 

12.01	 POLITICAL ACTIVITY 

It is the right of every employee to register and vote on all political issues.  Employees are 
permitted to join political organizations, civic associations, or groups and to become involved 
in political activities subject to the restriction of this policy manual. 

A.	 Prohibited Activity 

1. 	 An employee must resign from City employment upon filing as a candidate 
for City Council or Mayor or upon accepting a position as campaign manager 
or treasurer for a candidate for City Council or Mayor. 

2. 	 Employees are not permitted to donate, solicit, or handle political 
contributions in City elections during City functions or during regular hours of 
employment. 

3.  	 Employees are not permitted to wear or display political badges, buttons, or 
signs of any kind at the place of employment, during City functions, or during 
regular hours of employment. 

4.  	 Employees are not permitted to distribute campaign stickers, posters, or 
pamphlets from the employee’s place of employment, at City functions, or 
during regular hours of employment. 

5. 	 Supervisors, Department Heads, or the The City Administrator, Department 
Heads, Supervisors or immediate family shall not solicit employees under 
their supervision for political contributions or for participation in political 
activities. 

6. 	 City employees are not permitted to be members of the Maize Planning 
Commission or the Board of Zoning Appeals or the Maize Tree Board or the 
Maize Park Park and Tree Board. 

12.02	 OUTSIDE EMPLOYMENT 
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Outside employment constitutes is defined as a City employee who holds a second job with 
another employer or is self-employed.  Outside employment is permitted only when: such 
outside employment is: 

A.  Considered secondary to service with the City; 

B.         Does not interfere with the performance of duties for the City; and 

C.         No legal, financial or ethical conflict of interest results from such dual employment. 

D.	 The Deputy City Administrator or Department Heads shall inform the City 
Administrator in writing and the Governing Body shall be informed. 

The City Administrator shall consult with the Governing Body prior to engaging in outside 
employment. 

An employee shall obtain approval in writing from a Department Head or the City 
Administrator prior to accepting outside employment or any change in the nature of such 
outside employment. A request to perform continuous outside employment shall be 
reviewed annually by the employee and re-authorized by a Department Head or the City 
Administrator. 
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SECTION XIII – THIS SECTION BLANK AT THIS TIME
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SECTION XIV - ORGANIZATIONAL CHART 
“CHAIN OF COMMAND” 

Citizens
 
Of
 

Maize, Kansas
 

Governing Council
 
1 – Mayor
 

5 – Council 

Members
 

Legal Services 
1 – City Attorney 
1 – Municipal Court Judge 
1 – City Prosecutor 
1  PT Paralegal 

City Administrator 
1 – City 

Administrator 

Boards & Commissions 
1 - Planning Commission 
1 – Public Building Com. 
1 – Tree Park and Tree Board 
1 – Cemetery Board 

Municipal Court 
1- Municipal Court 

Clerk 
Deputy City 

Engineering 
1 – PT City Engineer 

PT 

Planning and Zoning 
1 – PT Planning 

/Zoning 
Administrator PT 

Administration 
1 – City Clerk 

Management 
Interns 

College Intern* 
High School 

Interns* 
*When Available 

City Treasurer 
1 – City Treasurer/ 
Deputy City Clerk 

Public Works 
1 – Public Works 

Director 

1 – Public Works 
Supervisor 

Water/Wastewater 
1 – Water/ 

Wastewater 
Controller 

1 – Compliance 
Officer 

5 - Maintenance 
Workers 

1 -– PT Maintenance 
W 

Worker 
2 - PT Seasonal W 

Workers 
1 C t di 

Police 
1 – Police Chief 

1 – Lieutenant/ 
Assistant Police Chief 

1 – Police Detective 

1 – Police Records 
Clerk 

1 – Police Sergeant 

Customer Service 
Clerk 

1 - Community Police 
Officer 

4 – Police Officers 
4 – PT Police Officers 
5 – Reserve Police 

Officers 
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SECTION XV - THIS SECTION BLANK AT THIS TIME
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SECTION XVI - FORMS 

FORMS 

A. Employment Application 
B. New Employee Checklist 
C. Performance Evaluation Form 
D. Pay Plan 
E. Reimbursement Request Form 
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SECTION XVI I - POSITION DESCRIPTIONS 

POSITION DESCRIPTIONS 

A.	 Administration 
Deputy City Administrator 
City Clerk 
City Treasurer / Deputy City Clerk 
Administrative Executive Assistant 
Customer Service Clerk 
Intern (Part-Time) 
City Engineer (Part-Time) 
Planning / Zoning Administrator (Part-Time) 
Municipal Court Clerk 

B.	 Police Department 
Chief of Police 
Lieutenant / Assistant Police Chief 
Police Sergeant 
Police Records Clerk 
Police Detective 
Patrol Officer 
Patrol Officer (Part-Time) 
Community Policing Officer 

C.	 Public Works Department 
Public Works Director 
Public Works Supervisor 
Water / Wastewater Controller 
Compliance Officer 
Custodian 
Maintenance Worker I 
Maintenance Worker II 
Maintenance Worker III 
Maintenance Worker (Part-Time) 
Maintenance Worker (Seasonal) 
Compliance Officer 
Custodian 
Cemetery Worker (Part-Time) 

Formatted: Indent: First line: 0.5" 
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Executive Assistant
 
Position Description
 

Status: Non-Exempt, Full-Time Position 
Supervisor Title: City Administrator 
Department: Administration 

Responsibilities: 
•	 Provide administrative support in all areas of city operations 
•	 Assist with Economic Development 
•	 Assist with Annexation Research 
•	 Research and write grants for the City 
•	 Park and Tree Board Liaison 
•	 Assist with cemetery activities in the absence of the City Treasurer 
•	 Attend various meetings as deemed necessary 
•	 Promote the good will of the City 
•	 Perform other tasks as assigned 

Skills: 
•	 General knowledge of principles and practices of local city government 
•	 Ability to organize resources and establish priorities 
•	 Ability to maintain data accurately with attention to detail 
•	 Ability to communicate effectively; both orally and in writing in formal and 

informal public settings 
•	 Ability to access, input, process and retrieve information from the computer 
•	 Working knowledge of Microsoft Office and other computer software 
•	 Ability to be punctual and in regular attendance 

Education: 
•	 Prefer college degree with emphasis in administration, marketing or
 

communication 


Experience: 
Minimum of three (3) years experience in Business or related field 

Approved February 17, 2014 
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Public Works Director
 
Position Description
 

Status: Exempt, Full-Time Position 
Supervisor Title: City Administrator 
Department: Public Works 

Responsibilities: 
•	 Responsible for planning, organizing and directing Public Works operations, equipment and 

City property 
•	 Responsible for enforcement of safety regulations and compliance with City policies and 

procedures 
•	 Responsible for the annual Public Works budget 
•	 Supervise and train Public Works employees 
•	 Oversee Park maintenance and related activities 
•	 Oversee Cemetery maintenance and related activities 
•	 Designated Safety Coordinator 
•	 Attend various meetings as deemed necessary 
•	 Promote the good will of the City 
•	 Perform other tasks as assigned 
•	 Possess and maintain a valid Class A CDL Driver’s License with an air brake endorsement 

Skills: 
•	 Working knowledge of functions of Public Works 
•	 Ability to research, develop and evaluate contracts and proposals 
•	 Ability to develop project cost estimates, bids and capital improvements planning 
•	 Ability to maintain personnel records, hire, evaluate and fire employees 
•	 Ability to organize resources and establish priorities 
•	 Ability to work in emergency conditions 
•	 Ability to identify and resolve issues 
•	 Ability to communicate effectively; both orally and in writing 
• Ability to be punctual and in regular attendance
 
•
 

Education: 
•	 College or related courses 
•	 Supervisory Training required 

Experience: 
•	 Minimum ten (10) years experience in maintenance preferably in public works 
•	 Minimum five (5) years of supervisory experience 
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• Minimum ten (10) years experience in maintenance preferably in public works 
• Minimum five (5) years of supervisory experience 
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Public Works Supervisor
 
Position Description
 

Status: Non-Exempt, Full-Time Position 
Supervisor Title: Public Works Director 
Department: Public Works 

Responsibilities: 
•	 Responsible for all Public Works operations, equipment and City property in the 

absence of the Public Works Director 
•	 Responsible for compliance of safety regulations, City policies and procedures 
•	 Assist with supervision and training of Public Works employees 
•	 Assist with Water and wastewater plant operations 
•	 Assist with Supervision of crews engaged in construction and general operation 

activities 
•	 Promote the good will of the City 
•	 Perform other tasks as assigned 
•	 Possess and maintain a Class A CDL Kansas Driver’s License with an air brake 

endorsement 

Skills: 
•	 Working knowledge of all functions of Public Works 
•	 Ability to operate all City equipment safely and efficiently 
•	 Ability to evaluate new hires and employees 
•	 Ability to organize resources and establish priorities 
•	 Ability to work in emergency conditions 
•	 Ability to lift and carry up to 90 pounds 
•	 Ability to identify and resolve issues 
•	 Ability to communicate effectively; both orally and in writing 
•	 Ability to be punctual and in regular attendance 

Education 
•	 High School Educationgraduate or equivalent 
•	 Completed the Kansas County Road Scholar Technical Skills Program 
•	 Coursework in Class II Water and Sewer Operations 
•	 Supervisory Training required 

Experience 
• Minimum seven (7) years experience in maintenance preferably in public works 
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Water & Wastewater Controller
 
Position Description
 

Status: Non-Exempt, Full-Time Position 
Supervisor Title: Public Works Director 
Department: Public Works 

Responsibilities: 
•	 Responsible for the City water supply and the wastewater treatment plant’s daily 

operation and maintenance 
•	 Responsible for the operation and maintenance of all lift stations 
•	 Responsible for compliance with federal, state and local regulations 
•	 Assist in training Public Works employees in water and wastewater operations 
•	 Promote the good will of the City 
•	 Perform other tasks as assigned 
•	 Possess and maintain a valid Class A CDL Kansas Driver’s License with an air 

brake endorsement 

Skills: 
•	 Working knowledge of all functions of water and wastewater operations 
•	 Ability to perform mandated and routine water and wastewater tests 
•	 Ability to diagnose and report problems as arise 
•	 Ability to record and maintain data accurately with attention to detail 
•	 Ability to supervise plant operation and maintenance 
•	 Ability to work in emergency conditions 
•	 Ability to communicate effectively; both orally and in writing 
•	 Ability to lift and carry up to 90 pounds 
•	 Ability to be punctual and in regular attendance 

Education: 
•	 College or related courses; and 
•	 Class III Water and Wastewater Certification 

Experience: 
• Minimum seven (7) years experience in Municipal Water and Wastewater 
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   Maintenance Worker I
 
Position Description
 

Status: Non-Exempt, Full-Time Position 
Supervisor Title: Director of Public Works Director 
Department: Public Works 

Responsibilities 
•	 Perform construction and general maintenance work 
•	 Perform unskilled and semi-skilled task 
•	 Perform grounds maintenance on City equipment and tools 
•	 Perform proper maintenance on City equipment and tools 
•	 Promote the good will of the City 
•	 Perform other tasks as assigned 

Skills: 
•	 Ability to perform manual labor 
•	 Ability to work in emergency conditions 
•	 Ability to operate a variety of maintenance equipment and tools safely and 

efficiently 
•	 Ability to work outdoors in inclement weather conditions 
•	 Ability to life and carry items weighing up to 90 pounds 
•	 Ability to communicate and follow written oral instructions 
•	 Ability to work independently and in a team environment 
•	 Ability to possess and maintain a valid Class B CDL Kansas Driver’s License 

with an air break brake endorsement within a year of hire date 
•	 Ability to be punctual and in regular attendance 

Education 
•	 High School graduate or equivalent 

Experience 
•	 None Required 
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   Maintenance Worker II
 
Position Description
 

Status: Non-Exempt, Full-Time Position 
Supervisor Title: Director of Public Works Director 
Department: Public Works 

Responsibilities 
•	 Perform construction and general maintenance work 
•	 Operate and maintain specific City equipment safely and efficiently 
•	 Perform routine maintenance and repairs on City property and equipment 
•	 Perform concrete and asphalt repairs and maintenance 
•	 Promote the good will of the City 
•	 Perform other tasks as assigned 

Skills: 
•	 Ability to work safely following all safety practices 
•	 Ability to lead a crew 
•	 Ability to pursue a Class II Certification in water and wastewater 
•	 Ability to complete the Kansas County Road Scholar Technical Skills Program 
•	 Ability to perform manual labor 
•	 Ability to work in emergency conditions 
•	 Ability to operate a variety of maintenance equipment and tools safely and 

efficiently 
•	 Ability to work outdoors in inclement weather conditions 
•	 Ability to lift and carry items weighing up to 90 pounds 
•	 Ability to possess and maintain a valid Class B CDL Kansas Driver’s License 

with an air break brake endorsement 
•	 Ability to be punctual and in regular attendance 

Education 
•	 High School gGraduate or equivalent 
•	 Atttending the Kansas County  Road Scholar Technical Skills program 

Experience 
• Minimum two (2) years experience in maintenance preferably in public works 
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  Maintenance Worker III
 
Position Description
 

Status:  Non-Exempt, Full-Time Position 
Supervisor Title: Public Works Director 
Department: Public Works 

Responsibilities: 
•	 Supervise crews engaged in construction and general maintenance activities 
•	 Operate and maintain all City equipment safely and efficiently 
•	 Install water meter taps and sets 
•	 Supervise concrete and asphalt street repairs and maintenance 
•	 Assist in supervision in various phases of daily operations 
•	 Promote the good will of the City 
•	 Perform other tasks as assigned 

Skills: 
•	 Ability to perform building construction projects 
•	 Working knowledge of the installation of water meter taps and sets 
•	 Ability to communicate effectively: both orally and in writing in formal and 

informal settings 
•	 Ability to supervise a crew 
•	 Ability to work safely following all safety practices 
•	 Ability to work in emergency conditions 
•	 Ability to work outdoors in inclement weather conditions 
•	 Ability to lift and carry items weighing up to 90 pounds 
•	 Ability to work independently and in a team environment 
•	 Ability to possess a valid Class B CDL Kansas Driver’s License with an air break 

brake endorsement 
•	 Ability to be punctual and in regular attendance 

Education: 
•	 High School graduate or equivalent 
•	 Completion of or actively attending the Kansas County Road Scholar Technical 

Skills Program 
•	 Working toward a Class II Water or Sewer Certification 

Experience: 
• Minimum five (5) years experience in maintenance preferably in public works 

28 of 91



 
 

 
 

 

      
   

     
   

 
 

 
  
  
  
   

 
 

  
  
     
   
   
   
  
   
  

 
 

    
 

 
   

 

City of Maize, Kansas February 17, 2014 Council Meeting

Part-Time
 
Maintenance Worker
 
Position Description
 

Status: Non-Exempt, Full-Time Position 
Supervisor Title: Director of Public Works Director 
Department: Public Works 

Responsibilities 
• Perform unskilled tasks as instructed 
• Assist with grounds maintenance on all City property 
• Promote the good will of the City 
• Perform other tasks as assigned 

Skills: 
• Ability to perform manual labor 
• Ability to work in emergency conditions 
• Ability to operate a variety of lawn maintenance equipment safely and efficiently 
• Ability to work outdoors in inclement weather conditions 
• Ability to life and carry items weighing up to 90 pounds 
• Ability to communicate and follow written oral instructions 
• Ability to work independently and in a team environment 
• Ability to possess and maintain a valid Kansas Driver’s License 
• Ability to be punctual and in regular attendance 

Education 
• High School graduate or equivalent 

Experience 
• None Required, must be 18 years old 
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Seasonal
 
Maintenance Worker
 
Position Description
 

Status: Non-Exempt, Full-Time Position 
Supervisor Title: Director of Public Works Director 
Department: Public Works 

Responsibilities 
• Perform unskilled tasks as instructed 
• Assist with grounds maintenance on all City property 
• Promote the good will of the City 
• Perform other tasks as assigned 

Skills: 
• Ability to perform manual labor 
• Ability to work in emergency conditions 
• Ability to operate a variety of lawn maintenance equipment safely and efficiently 
• Ability to work outdoors in inclement weather conditions 
• Ability to life and carry items weighing up to 90 pounds 
• Ability to communicate and follow written oral instructions 
• Ability to work independently and in a team environment 
• Ability to possess and maintain a valid Kansas Driver’s License 
• Ability to be punctual and in regular attendance 

Education 
• High School graduate or equivalent; pursuing a high school diploma 

Experience 
• None Required, must be 18 years old 
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Compliance Officer
 
Position Description
 

Status: Non-Exempt, Full-Time Position 
Supervisor Title: Public Works Director 
Department: Public Works 

Responsibilities: 
• Responsible for enforcement, inspection and compliance of Codes and Regulations 
• Responsible for compliance of storm water regulations 
• Prepare evidence and appear in court as deemed necessary 
• Attend various meetings as deemed necessary 
• Promote the good will of the City 
• Perform other tasks as assigned 

Skills: 
• Working knowledge of codes and regulations 
• Working knowledge of Storm Water Best Management Practices (BMPs) 
• Ability to perform Maintenance Worker III skills 
• Ability to be a Certified Code Officer 
• Ability to deal firmly, but courteously with the public 
• Ability to research, analyze and present data in both formal and informal public settings 
• Working knowledge of Microsoft Office and other computer software 
• Ability to work independently and in a team environment 
• Ability to prioritize a work schedule 
• Ability to be punctual and in regular attendance 

Education: 
• High School graduate or equivalent 
• Bachelor’s Degree preferred 

Experience: 
• Public Works background preferred 
• Minimum 3 years in code enforcement or related field 

Approved June 1, 2013February 17, 2014 
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Custodian 

Position Description
 

Status: Non-Exempt, Full-Time Position 
Supervisor Title: Public Works Director 
Department: Public Works 

Responsibilities: 
•	 Responsible for scheduling and performing routing and comprehensive custodial 

maintenance for the City Hall Complex including the Rec Center 
•	 Maintain inventory of supplies 
•	 Respond to service requests and emergency calls 
•	 Implement set up and take down for community events 
•	 Perform preventative maintenance routinely 
•	 Promote the good will of the City 
•	 Perform other tasks as assigned 

Skills: 
•	 Working knowledge of custodial and maintenance tasks to ensure an efficient and safe 

environment 
•	 Ability to work safely with a wide range of chemicals according to federal and state 

regulations 
•	 Ability to operate job related equipment 
•	 Ability to work in emergency conditions 
•	 Ability to communicate effectively; both orally and in writing 
•	 Ability to lift and carry items weighing up to 50 pounds 
•	 Ability to work independently and in a team environment 
•	 Ability to be punctual and in regular attendance 

Education: 
•	 High School graduate or equivalent 

Experience: 
•	 Minimum two (2) years of custodial experience in a public setting preferred 

Approved June 1, 2013February 17, 2014 
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Cemetery Worker
 
Position Description
 

Status: Non-Exempt, Part-Time Position 
Supervisor Title: Public Works Director 
Department: Public Works 

Responsibilities: 
•	 Responsible for grounds maintenance within the Maize Cemetery 
•	 Operate and maintain grounds equipment 
•	 Ensure American Flags are in place on national holidays 
•	 Promote the good will of the City 
•	 Perform other tasks as assigned 

Skills: 
•	 Ability to perform all grounds maintenance including, but not limited to grass, 

trees, shrubs, and flowers 
•	 Ability to operate a variety of maintenance equipment and tools safely and 

efficiently 
•	 Ability to work outdoors in inclement weather conditions 
•	 Ability to work independently and in a team environment 
•	 Ability to possess a valid Kansas Driver’s License 

Education: 
•	 High School graduate or equivalent 

Experience: 
•	 None 
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MAIZE CITY COUNCIL
 
REGULAR MEETING
 

MONDAY, FEBRUARY 17, 2014
 

AGENDA ITEM #7A
 

ITEM: Vacation of 30 foot building setback along the south property lines of Lots 2-8 
inclusive, Block 2, Watercress Village 3rd Addition. (V-02-013) 

BACKGROUND: The applicant is requesting to vacate the platted building setback in 
the rear yard of these lots.  The PUD rear yard building setback of 20 feet will still be in 
effect if the vacation is approved.  The request is being made to allow for an 10 additional 
feet of buildable area for each lot.  The applicant is also proposing to build a wrought iron 
fence along the south boundary of these lots.  The Planning Commission included as a 
condition of approval that the only structure that may be built in the rear building setback 
is a wrought iron fence and that a separate easement be granted defining the area in which 
the wall may be built. 

At their February 6, 2014 meeting, Planning Commission recommended unanimous 
approval of the vacation of the building setback.  A copy of the staff report that was 
presented to the Planning Commission is attached for your review. 

FINANCIAL CONSIDERATIONS:  None 

LEGAL CONSIDERATIONS:  Approved as to form 

RECOMMENDATION/ACTION:  Approve and authorize the mayor to sign the 
Vacation Order for the 30 foot building setback, authorize staff to file an amendment to 
the plat with the Sedgwick County Register of Deeds. 
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CITY OF MAIZE PLANNING COMMISSION	 AGENDA ITEM NO. 6 
JANUARY 2, 2013 

STAFF REPORT 

CASE NUMBER: V-02-013 

OWNER/APPLICANT: Perfection Signature Properties, LLC 

GENERAL LOCATION: East of Maize Road between Bluestem and 45th Street North 

SITE LOCATION: Lots 2-8 inclusive, Block 2, Watercress Village 3rd Addition 

CURRENT ZONING: PUD-02 Planned Unit Development 

PROPOSED USE: Construction of a concrete screening wall. 

BACKGROUND: The applicant is requesting to vacate the rear 30 foot building setback on the south side of these lots 
in order to construct a concrete screening wall along the south edge of Watercress Village 3rd Addition.  The applicant 
proposes to grant a wall easement in place of the building setback.  A copy of the proposed easement is included for your 
review. 

RECOMMENDATION: Staff recommends that the requested building setback be vacated, subject to the following 
conditions: 

1) Wall Easement as submitted shall be recorded with the Sedgwick County Register of Deeds prior to the 
finalization of Vacation. 

2) No structure other than one concrete screening wall shall be constructed within the area of building setback 
being vacated. 

Planning Commission Action 

Having reviewed the above vacation request (V-02-013),  I _________________________ 
move that the Planning Commission 

Approve the vacation request subject to conditions and modifications as heretofore agreed upon and listed, 
based upon the findings of fact outlined above, or 

Disapprove the vacation request for reasons heretofore agreed upon 

Or defer the request until the February regular meeting of the Planning Commission for further information or 
study as heretofore specified 

Motion seconded by ________________________________ and passed by a vote of ______ to ______. Member(s) 
abstaining from the vote was (were) ____________________________________. 

Note: Except in the case of a tie vote, abstentions are counted as part of the majority vote. Members disqualifying 
themselves are not a part of the quorum and unable to vote. 
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BEFORE THE CITY COUNCIL OF THE
 
CITY OF MAIZE, SEDGWICK COUNTY, KANSAS
 

IN THE MATTER OF THE VACATION OF
 

The 30 foot rear yard building setback )
 
Lots 2-8 inclusive, Block 2, Watercress Village Third ) Case No. V-02-013 

Addition to Maize, Sedgwick County, Kansas )
 

GENERALLY LOCATED
 
At the southwest corner of Goldenrod and Village Place
 

MORE FULLY DESCRIBED BELOW
 

VACATION ORDER 

NOW on this 17th day of February, 2014 comes on for hearing the petition for vacation filed 
by Perfection Signature Properties, LLC praying for the vacation of the following described building 
setback and drainage easement, to-wit: 

The 30 foot rear yard building setback, Lots 2-8 inclusive, Block 2, Watercress Village Third 
Addition, an Addition to Maize, Sedgwick County, Kansas 

The City Council, after being duly and fully informed as to fully understand the true nature of this 
petition and the propriety of granting the same, makes the following findings: 

1. That due and legal notice has been given by publication as required by law, by 
publication in The Clarion on January 16, 2014, which was at least 20 days prior to the public 
hearing.  
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2. No private rights will be injured or endangered by the vacation of the above-described 
building setback, and the public will suffer no loss or inconvenience thereby. 

3. In justice to the petitioner(s), the prayer of the petition ought to be granted. 

4. No written objection to said vacation has been filed with the City Clerk by any owner 
or adjoining owner who would be a proper party to the petition. 

5. The vacation of building setback described herein should be approved. 

IT IS, THEREFORE, BY THE CITY COUNCIL, on this 17th day of February, 2014 ordered 
that the above-described  building setback and drainage easement is hereby vacated.  IT IS 
FURTHER ORDERED that the City Clerk shall certify a copy of this order to the Register of Deeds 
of Sedgwick County. 

Clair Donnelly, Mayor 
ATTEST: 

Jocelyn Reid, City Clerk 

Approved as to Form: 

Thomas J. Powell, City Attorney 
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MAIZE CITY COUNCIL
 
REGULAR MEETING
 

MONDAY, FEBRUARY 17, 2014 


AGENDA ITEM #7B
 

ITEM: Carriage Crossing Housing and Utility Incentives 

BACKGROUND: 

Sustained housing development and new housing starts in the Carriage Crossing Addition has 
been non-existent for the past several years. The addition was platted in the 1980’s. Since that 
time different owners/developers have attempted to make it work, each with minimal progress. 
This has been further complicated by restrictions placed on the addition by Ground Water 
Management District #2.  The overall result has been less than satisfactory for the City and for 
each developer. Currently, over half of the development remains unaltered and vacant.  

Steve Martin, a local developer and business owner, whose plans were to complete the 
development, purchased the property approximately three years ago.  He has been met with 
delays, beyond his control, from the beginning. At the time of purchase, he was unaware of some 
of the restrictions that had been placed on the development. For example, he was told the 
GWMD #2 issue had been resolved and he was not informed about the second entrance 
requirement placed on the development by the fire department. 

Since that time he has worked vigilantly to get the GWMD #2 issue resolved and has constructed 
a temporary roadway that will accommodate a second entrance. He has been working with the 
City and has complied with every request we have made. 

The development has become an endless money drain on his finances.  He needs to complete the 
development or he will be required to seek other options for financial relief. 

There is a plan in place to complete the entire development.  The property is in the process of 
being re-platted to allow for more homes than originally planned.  The first phase of the plan will 
be to build 50 to 56 single-family homes.  They will be rental homes all owned by “one-entity” 
of investors.  In order for the investors to “buy-off” on the plan, one of their stipulations is that 
the current housing and utility incentives be a part of the equation. 

Staff has been in several meetings and discussions with the owner and developer of this phase. It 
is the opinion of staff that without granting the current housing and utility incentives to this 
Phase One of the re-plat, the potential investors will not consider building this project.   

The current housing and utility incentive policy precludes homes built for rental purposes from 
being eligible.  After review of the history and current circumstances of the development, staff 
believes that an exception could be made in this situation. Specific criteria would be required and 
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any incentives would be limited to this first phase of the project only.  The criteria to receive the 
current housing incentives would include: 

•	 Each home must be a single-family with a value of $100,000 or greater 
•	 Must build fifty homes or more within two years of final re-plat approval 
•	 All homes must remain in one person or one-entity name 
•	 All Maize utilities must remain in one person or one-entity name 
•	 If all or any part of the homes are sold all existing and future incentives terminate 
•	 If the person or one-entity name changes all existing and future incentives 

terminate 

In order to move the development forward the proposed plan has merit. 


A representative for the development will be in attendance at Monday’s meeting.
 

FINANCIAL CONSIDERATIONS: 

Currently the developer is paying all taxes and costs associated with Carriage Crossing.  To 
preclude any potential costs to the City in the future, completing the development is in 
everyone’s best interest. 

LEGAL CONSIDERATIONS: 

This has been discussed with the City Attorney.  

If the Council approves the incentives as outlined, an agreement will be drafted and signed by
 
the developer and the Mayor.
 

RECOMMENDATION/ACTION: 

Approve Housing & Maize Utility incentives for Carriage Crossing amended plat Phase One as
 
outlined above.
 
Instruct the City Attorney to prepare the agreement for signatures.
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Monthly Council Report 

February 2014 

Department Highlights 

 All departmental operations are functioning as they should. 

 Officers have been busy with the recent snowfall and traffic 

issues associated with the slick roads/streets. We have uti-

lized our four wheel drive units, which have provided con-

tinued services even in inclement conditions. 

Patrol Mileage: 

607- 98,000 

309- 81,326 

709- 82,661 

210- Off-line 

410- 120,393 

111- 31,422 

512- 36,079 

812- 25,442 

Monthly repairs: 

No major repairs 

Budget status: 1 / 100% 

Major purchases: Two new 2014 Dodge Charger police cars have 
been ordered. They will replace one 2009 and one 2010 model marked 

patrol units. 

Current Staff Levels. 

8 Full-time 

4 Part-time 

3 Reserve 

2 Reserve -Vacant 

1 Part-time - Vacant 

Monthly Activities 
January Police Reports - 60 

January calls for service - 362 

Community Policing: 

Officer Rudrow is working on organizing the run-to-

believe security detail and other upcoming department 

events. 

“ Your Police, Our Community”
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PUBLIC WORKS REPORT     2-11-2014 


Regular Maintenance 

•	 Graded all streets several times this past month.  Hauled rock and sand on some of the 
gravel streets to keep them in better shape for winter. 

•	 Continue to check the water quality and lift stations daily. 

•	 Did some crack-sealing before we were forced to go to snow and ice control. 

Special Projects 

•	 Changed oil and did maintenance on much of our snow equipment in preparation for 
whatever the next weather system brings.  You never know what may come. 

•	 Working with Lowe’s to get the new countertops and faucets installed at City Hall. 
We will tear the old out on the 18th of February and the new should be installed the 
next day. 

•	 Had a couple of pretty large snow storms as you all know.  The first one keep us busy 
for a while since it got so cold after the snow.  The second one was not nearly as bad. 
It cleaned up very quickly.   Seems like that is all we have been doing the last two 
weeks.  Thank you for the equipment to be able to get the streets cleared as quick as 
we did. 

•	 Worked on the new Police Car and got all the lights, siren, and everything hooked up. 

•	 Have received one engineering estimate for the WWTP upgrades and will get 
another. 

Ron Smothers 
Public Works Director 
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PUBLIC WORKS REPORT     2-11-2014 


Regular Maintenance 

•	 Graded all streets several times this past month.  Hauled rock and sand on some of the 
gravel streets to keep them in better shape for winter. 

•	 Continue to check the water quality and lift stations daily. 

•	 Did some crack-sealing before we were forced to go to snow and ice control.   

Special Projects 

•	  Changed oil and did maintenance on much of our snow equipment in preparation for 
whatever the next weather system brings.  You never know what may come.   

•	  Working with Lowe’s to get the new countertops and faucets installed at City Hall.  
We will tear the old out on the 18th of February and the new should be installed the 
next day.  

•	 Had a couple of pretty large snow storms as you all know.  The first one kept us busy 
for a while since it got so cold after the snow.  The second one was not nearly as bad. 
It cleaned up very quickly.   Seems like that is all we have been doing the last two 
weeks.  Thank you for the equipment to be able to get the streets cleared as quick as 
we did.   

•	 Worked on the new Police Car and got all the lights, siren, and everything hooked up.   

•	 Have received one engineering estimate for the WWTP upgrades and will get 
another.  

Ron Smothers 
Public Works Director 
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Water and Wastewater Report
 
January 15, 2014 – February 12, 2014 


Water Operations 

Maximum Contaminant Level (MCL) for both chlorine and fluoride is 4.0 mg/L. 
Minimum allowable free chlorine residual to the last free flowing tap is 0.2 mg/L. 
Recommended fluoride dosage for this area is now 0.7 mg/L. 

Routine bacteriological samples remain good (non-detect). 

February 3 – Repaired the fire hydrant at Hampton Lake and Manchester. It had been hit in a slide off 
accident. 

Wastewater Operation 

January 27 – Replaced the original metal “P” trap on the lab sink. It was not responding well to the acidic 
reagents going through it. 

February 5 – The furnace for the plant office failed. It was estimated that repairs would be half the cost 
of a replacement unit. The unit was replaced on February 10. 

February 8 – Began having problems with the Long Branch lift station. The problem was finally traced to 
a failing motor starter (we think) on the #1 pump. We are currently running on one pump and waiting on 
parts. Mayer’s vacuumed the grease out of the wet well on the 11th to make sure that there was no 
interference with the alarm float. 

All annual water and wastewater reports have been completed and submitted. 

We received a written scope of services and fee schedule concerning plant upgrades on February 10 
from Wilson and Company. MKEC has been contacted for a second appraisal. 

Routine maintenance continues as scheduled. 

Matt Meeks 
Water and Wastewater Operator 
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City Engineer’s Report 
02/17/14 

New Home Permits 
Since the last City Council meeting eight (8) new single-family permits have been issued; three in The 
Woods at Watercress, two in Fiddler’s Cove and three in Hampton Lakes. 

Sims Insurance Addition 
Permit pulled and contractor has installed footings for a 2,000 square foot addition. 
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PLANNING ADMINISTRATOR’S
 
REPORT
 

DATE: February 17, 2014 

TO: Maize City Council 

FROM: Kim Edgington, Planning Administrator 

RE: Regular February Council Meeting 

The following is a summary intended to keep the Commission apprised of the status of 
ongoing planning projects: 

1.	 Watercress Village – the developer has requested an amendment to the PUD to 
eliminate any multi-family uses and a vacation of some of the building setbacks to 
construct concrete wall screening. The Planning Commission approved an 
amendment to the PUD to allow the construction of a concrete screening wall 
along the west boundary, to remove all multi-family uses, and to construct a 
wrought iron fence along a portion of the south boundary.  The Planning 
Commission also recommended approval of the building setback vacation along a 
portion of the south boundary.  The vacation case is on the current City Council 
agenda. 

2.	 Amendments to Zoning Code – The Planning Commission voted at their February 
meeting to hold a public hearing on March 6, 2014 for the purpose of discussing 
amendments to the Zoning Code. 

3.	 Vacation of Mikado street right-of-way – The Planning Commission voted at their 
February meeting to defer this request until further study is completed regarding 
the need for drainage improvements. 

4.	 General planning issues – I continue to meet, both on the phone and in person, 
with citizens and developer’s representatives requesting information on general 
planning matters, such as what neighboring property owners are planning to do, 
what they are allowed to do on their property, and what the process is for 
submitting various applications and materials to the Planning Commission. 
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City Clerk Report
REGULAR COUNCIL MEETING 

February 17, 2014 

Year to date status (Through 01/31/13): 

General Fund – 
Budget YTD 

Rev. $2,577,446 $ 813,612 31.57% 
Exp. $3,030,450 $ 271,400 8.96% 

Streets –
 
Rev. $280,040 $ 36,401 13.00%
 
Exp. $268,000 $ 39,929 14.90%
 

Wastewater Fund-

Rev. $681,000 $ 66,174 9.72%
 
Exp. $681,000 $ 68,901 10.12%
 

Water Fund-

Rev. $749,600 $ 66,155 8.83%
 
Exp. $749,600 $ 64,781 8.64%
 

Health & Dental Benefits 
Per Council’s request, here are the 2013 numbers (through 01/31/2014) for employee health, 
dental, and life (including accidental death and short-term disability). 

City Portion Employee Portion Total Paid 
Health: $ 14,292.62 $ 3,573.50 $ 17,866.12 
Dental: 1,365.66 341.44 1,707.10 
Life: 545.37 0 545.37 

$ 16,203.65 $ 3,914.94 $ 20,118.59 

Administrative Employees: 
As of 01/31/2014, we had the following number of administrative employees: 

Part-Time: 6 (City Engineer, Planning Administrator, Code Enforcement, 
City Attorney, City Attorney’s Assistant, Intern) 

Full-Time: 7 (City Administrator, Deputy City Administrator, City Clerk, City 
Treasurer, Administrative Assistant, Court Clerk, Police Clerk) 
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Dugan Park Funds 
Per Council’s request, the following is a breakdown of the Dugan Park funds (as of 01/31/2014) 

Starting Balance: $304,736.57 
Phase II Playground Equipment: - 18,563.00 
Master Park Plan: - 10,000.00 
Park Equipment: - 8,000.00 
Community Building Remodel: - 36,580.00 
Emergency Lighting Upgrade 
Playground Signs (5-12 year old): 

- 1,057.47 
- 120.00 

Volunteer Supplies: - 19.12 
Soap/Towel Dispensers: - 454.56 
Epoxy for Picnic Tables: - 71.33 
New Ceiling Registers: - 123.33 
Parts to Install Picnic Tables: - 44.33 
Concrete to Install Benches: - 13.16 
Ceiling Fans, Wall Plates: - 171.44 
Guttering for Comm. Building - 955.50 
New Chairs for Comm. Building - 558.82 
Appliances for Comm. Building - 1,313.94 
Electrical Receptacles at Park 
Skate Park Equipment 

- 1,679.21 
- 7,214.04 

Supplies to Install Equipment - 871.80 
Signs for Skate Park - 340.00 
Clean Up/Repair Bathrooms 
Park Shelters 

- 127.49 
- 52,443.10 

Remaining Balance: $164,014.93
 

Out of the Office:
 
I will be out of the office starting Monday, February 10 and will return on Tuesday, February 18.
 
Sue will be covering the regular Council meeting for me.
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CITY OPERATIONS 
REPORT 

DATE:   February 13, 2014 
 
TO:  Maize City Council 
 
FROM: Richard LaMunyon-Becky Bouska-Sue Villarreal-Laura Rainwater 
   
RE:  February Report   
   
1) February 24th Council Special Meeting/Workshop 

The Special meeting/workshop will begin at 6PM. A meal will be available prior to the 
meeting/workshop at 5:30PM.  
The two action items are: 

• 2014A Temp Notes - accept bids & issue resolution for issuance 
• Maize Hotel, LLC, and Rose Hill Bank, the owner of the referenced 

bonds.  The Bank and the Company have agreed to a reduction in the 
interest rate on the outstanding bonds.  In order to finalize this change, we 
will need to amend the Trust Indenture entered into in connection with the 
issuance of the bonds.  

• Larry & Kim will be there with explanations and paper work. They have 
assured us it should take less than five minutes per item? 

After the special meeting adjournment the informal workshop will commence. This 
workshop will be for Council and Richard only.  The Mayor intends the workshop to 
stimulate discussion and an interchange of ideas and thoughts among the council members. 
While there is no specific topic it is anticipated the dialog will identify specific topics of 
discussion and ideas for future Council workshops.  No formal action will be taken during 
the workshop. 

 
2) Economic Development Items 
 A few of the economic development items staff is currently working include:  
  a. ACES (202 N Park) wants to move forward on their proposed expansion.  

• Vacation of Mikado street provides 30 additional feet for expansion 
• They would like 40 feet so they could make the expansion – two story 
• Reviewing options 

  b. Industrial Development 
• Staff is in discussions with some business and property owners regarding 

the development of a portion of an industrial park 

1 
 



• Nothing official to report at this time.   
  c. Potential new housing development 

• Staff is in discussion with a developer and land owner regarding a new 
housing development. 

• Nothing official to report at this time 
 

3)  Policy Manuals 
• The Personnel Policy Manual updates will be considered at the February 

regular meeting. 
• A new policy manual that gathers all of the current policies in place will 

be developed this year as well. 
 

4) International Property Maintenance Code 
Included in the Agenda Packet is a copy of the International Property Maintenance Code 
for your review.  Staff proposes to have it on the March agenda for your consideration.  
Adoption of this code would provide staff with the ability to enforce maintenance and 
condemnation issues for properties in Maize.   

  
5)  City Meetings   

• February 17th   @ 7PM Council 
• February 24th   @ 6PM Special Meeting/Workshop 
• March 6th   @ 7PM Planning Commission 
• March 11th   @ 5:30PM Park & Tree Board 
• March 17th   @ 7PM Council  
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City of Maize 
Disbursement Report Totals 
Dates Covered: 01/01/2014 - 01/31/2014 

Accounts Payable: 

Voucher Voucher Check Check    Check Numbers 
Date Amt Date Amount Begin End 

2-Jan 3,409.33 2-Jan 3,409.33 57532 57534 Utilities 
3-Jan 477.60 $ 3-Jan 477.60 $ 57535 57535 Postage for Utility Bills 
3-Jan 112,155.63 3-Jan 112,155.63 57536 57572 

16-Jan 14,066.71 16-Jan 14,066.71 57584 57590 Utilities 
16-Jan 231,289.91 17-Jan 231,289.91 57591 57635 

27-Jan 152.73 27-Jan 152.73 57636 57636 
Catering-Council 
Workshop 

28-Jan 3,385.50 30-Jan 3,385.50 57660 57661 Utilities 
30-Jan 169,509.19 31-Jan 169,509.19 57662 57717

     AP Total 534,446.60 $ 534,446.60 $ 

Payroll: 

Run Earning Check Check    Check Numbers 
Date History Date Amount Begin End 

5-Feb 156,837.42 $ 2-Jan 62,839.88 $ 57516 57531 
16-Jan 55,120.42 57573 57583 
31-Jan 78,306.10 $ 57637 57659 

KPERS Employer Portion 12,208.32 
FICA Employer Portion 11,562.38 
Health/Dental Insurance 
(Employer Portion) 15,658.28
     PR Total 196,266.40 $ 196,266.40 $ 

AP 534,446.60 $ 
PR 196,266.40
     Total Disbursements 730,713.00 $ 

Check Numbers used this period: 
#57516 thru #57717 
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Equipment Reserve 2013 (As of 01/31/2014) 

Detail Reason 
Beg Cash - 01/01/14 

January 
Revenue 

January 
Expense Budget 

Year to Date 
Actual Cash 

96,949.54 $ 

Interest 
Transfers 
Total Revenues 

From Bank Accounts 
From General Fund 

2.53 
12,500.00 
12,502.53 $ 

100.00 
150,000.00 
150,100.00 $ 

2.53 
12,500.00 
12,502.53 $ 

Total Resources $ 109,452.07 

Trucks/Heavy Equipment 
Computers 
Police Department Expenses 
Total Expenditures 

9,751.43 $ 
77.58 

3,585.37 
$ 13,414.38 

75,000.00 $ 
45,000.00 
75,000.00 

195,000.00 $ 

9,751.43 $ 
77.58 

3,585.37 
13,414.38 $ 

Cash Balance - 01/31/2014 $ 96,037.69 
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CIP 2014 (As of 01/31/2014) 
January January Year to Date 

Detail Reason Revenue Expense Budget Actual Cash 
Beg Cash - 01/01/14 $ 418,717.74 

Ad Valorem Tax - 
Motor Vehicle Tax - 
Delinquent Tax 45.56 250.00 45.56 
Interest From Bank Accounts 28.95 500.00 28.95 
Transfers From General Fund 14,583.33 175,000.00 14,583.33 
Total Revenues 14,657.84 175,750.00 14,657.84 

Total Resources 433,375.58 

Street Improvements - 150,000.00 
Park Improvements From Dugan Park Funds - 164,000.00 
Central Street 150,000.00 
Other Capital Costs - 100,000.00 
Total Expenditures - - 564,000.00 

Cash Balance - 01/31/14 $ 433,375.58 
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CITY OF MAIZE/REC COMMISSION 
SHARED COSTS FOR CITY HALL COMPLEX 
THRU 01/31/2014 

MONTHLY BILL CITY PORTION REC PORTION YEAR TO DATE COSTS 

CITY PORTION 
YEAR TO 
DATE 

REC PORTION 
YEAR TO 
DATE PERCENT OR FLAT RATE 

Phone $746.26 $610.29 $135.97 $746.26 $610.29 $135.97 Flat - based on number of lines 
Internet 495.00 445.50 49.50 $495.00 445.50 49.50 Flat - $49.50/month 
Gas 1,492.22 822.21 670.01 $1,492.22 822.21 670.01 44.90% 
Electric 1,830.16 1,008.42 821.74 $1,830.16 1,008.42 821.74 44.90% 
Janitor 2,678.52 1,475.86 1,202.66 $2,678.52 1,475.86 1,202.66 44.90% 
Water/Sewer 0.00 0.00 0.00 $0.00 0.00 0.00 
Trash 51.75 28.51 23.24 $51.75 28.51 23.24 44.90% 
Insurance 
(Annual Bill) 0.00 0.00 0.00 $0.00 0.00 0.00 44.90% 
Pest Control 275.00 255.00 20.00 $275.00 255.00 20.00 Flat - Exterminator breaks rate out 
Lawn Service 0.00 0.00 0.00 0.00 0.00 Provided by Public Works 
Total $7,568.91 $4,645.80 $2,923.11 $7,568.91 $4,645.80 $2,923.11 
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CITY OF MAIZE 
Cash and Budget Position 

Thru January 31, 2014 
ANNUAL REMAINING REMAINING 

BEGINNING MONTH MONTH END MONTH EXPENSE YTD YTD EXPENSE BUDGET 
FUND NAME CASH BALANCE RECEIPTS DISBURSEMENTS CASH BALANCE BUDGET REVENUE EXPENSE BUDGET PERCENTAGE 

01 General Fund 606,419.74 $ 813,612.13 $ 271,399.58 $ 1,148,632.29 $ 3,030,450.00 $ $ 813,612.13 $ 271,399.58 2,759,050.42 $ 91.04% 
02 Street Fund 105,358.15 36,401.16 39,928.67 101,830.64 268,000.00 36,401.16 39,928.67 228,071.33 85.10% 
04 Capital Improvements Fund 418,717.74 14,657.84 - 433,375.58 564,000.00 14,657.84 - 564,000.00 100.00% 
05 Long-Term Projects 372,399.90 - 233,499.34 138,900.56 - - 233,499.34 
10 Equipment Reserve 96,949.54 12,502.53 13,414.38 96,037.69 195,000.00 12,502.53 3,662.95 191,337.05 98.12% 
11 Police Training Fund 5,996.34 476.00 905.00 5,567.34 10,000.00 476.00 905.00 9,095.00 90.95% 
12 Municipal Court Fund 10,060.19 1,330.00 300.00 11,090.19 - 1,330.00 300.00 
16 Bond & Interest Fund 466,191.53 714,298.33 117,728.75 1,062,761.11 2,191,290.00 714,298.33 117,728.75 2,073,561.25 94.63% 
19 Wastewater Reserve Fund 142,264.46 1,000.00 1,498.00 141,766.46 - 1,000.00 -
20 Wastewater Treatment Fund 367,639.69 66,173.95 68,900.74 364,912.90 681,000.00 66,173.95 68,900.74 612,099.26 89.88% 
21 Water Fund 323,957.86 66,155.28 64,781.20 325,331.94 749,600.00 66,155.28 64,781.20 684,818.80 91.36% 
22 Water Reserve Fund 90,563.81 1,000.00 - 91,563.81 35,000.00 1,000.00 -
23 Water Bond Debt Reserve Fund 268,000.00 2,000.00 - 270,000.00 - 2,000.00 -
24 Wastewater Bond Debt Reserve Fund 147,800.09 2,000.00 - 149,800.09 - 2,000.00 -
32 Drug Tax Distribution Fund 4,603.57 - - 4,603.57 - - -
38 Cafeteria Plan 400.63 1,380.45 2,366.11 (585.03) - 1,380.45 2,366.11 
40 Carlson Assessments Fund 59,025.21 - - 59,025.21 - - -
47 53rd & Maize Road Expansion 106,293.12 - - 106,293.12 - - -
61 Carriage Crossing VI 114,522.87 - - 114,522.87 - - -
71 Fiddlers Cove 3rd (342.00) - - (342.00) - - -
73 Hampton Lakes Commercial 13,068.00 - - 13,068.00 - - -
74 Hampton Lakes 2nd Addition 46,835.15 - - 46,835.15 - - -
76 Series 2013B Refunding Bonds 463.25 - 463.25 - - -
98 Maize Cemetery 161,878.82 4,478.06 12,386.20 153,970.68 140,265.00 4,478.06 12,386.20 127,878.80 91.17% 

Report Totals 3,929,067.66 $ $ 1,737,465.73 827,107.97 $ 4,839,425.42 $ $ 7,864,605.00 $ 1,737,465.73 $ 815,858.54 $ 7,249,911.91 92.18% 
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CAPITAL PROJECTS 

Temporary Note Resolution 
Series A 2013 

Project Fund 

Resolution 
of 
Advisability 

Total Resolution 
Amount 

Expenditures 
thru 12/31/13 

Expenditures 
1/1/14 thru 
01/31/14 

Total 
Expenditures 

Resolution 
Authorization Less 

Expenditures 
Hampton 
Lakes 
Commercial 
Park Storm 
Water 73 470-09 117,000.00 $ 66,990.79 $ 66,990.79 $ 50,009.21 $ 

Hampton 
Lakes 
Commercial 
Park Sanitary 
Sewer 73 471-09 64,000.00 $ 61,791.69 $ 61,791.69 $ 2,208.31 $ 

Hampton 
Lakes 
Commercial 
Park Drainage 
Pond 73 472-09 328,000.00 $ 291,241.61 $ 291,241.61 $ 36,758.39 $ 
Hampton 
Lakes 2nd 
Addition 
Phase 1 
Storm Water 74 481-10 226,000.00 $ 143,453.22 $ 143,453.22 $ 82,546.78 $ 
Hampton 
Lakes 2nd 
Addition 
Phase 1 
Sanitary 
Sewer 74 482-10 92,000.00 $ 71,906.30 $ 71,906.30 $ 20,093.70 $ 
Hampton 
Lakes 2nd 
Addition 
Phase 1 
Water 74 483-10 56,000.00 $ 54,761.95 $ 54,761.95 $ 1,238.05 $ 
Hampton 
Lakes 2nd 
Addition 
Phase 1 
Paving 74 484-10 168,000.00 $ 148,043.38 $ 148,043.38 $ 19,956.62 $ 

Maize Road 
Improvements 47 

Temp Note 
Resolution 
#494-11 1,001,240.00 $ 1,001,240.00 $ -$ $ 1,001,240.00 -$ 

Carriage 
Crossing 6 
High Plains 
Paving 61 480-10 212,000.00 $ 8,331.76 $ 8,331.76 $ 203,668.24 $ 
Watercress 
Village 2nd 
Addition 
Phase 2 
Water 05 509-12 57,000.00 $ 48,360.32 $ 48,360.32 $ 8,639.68 $ 
Watercress 
Village 2nd 
Addition 
Phase 2 
Paving 05 510-12 164,000.00 $ 141,943.27 $ 141,943.27 $ 22,056.73 $ 
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Watercress 
Village 2nd 
Addition 
Phase 2 
Sewer 05 511-12 $ 70,000.00 $ 61,640.82 $ 61,640.82 $ 8,359.18 
Watercress 
Village 2nd 
Addition 
Phase 2 
Storm Water 05 512-12 $ 249,000.00 $ 161,281.73 $ 161,281.73 $ 87,718.27 
Watercress 
Village 2nd 
Addition 
Phase 3 
Water 05 513-12 $ 57,000.00 $ 40,722.47 $ 40,722.47 $ 16,277.53 
Watercress 
Village 2nd 
Addition 
Phase 3 
Paving 05 514-12 $ 103,000.00 $ 93,803.50 $ 93,803.50 $ 9,196.50 
Watercress 
Village 2nd 
Addition 
Phase 3 
Sewer 05 515-12 $ 64,000.00 $ 53,869.13 $ 53,869.13 $ 10,130.87 

Central Street 
Project 05 549-13 $ 400,000.00 $ 390,010.89 $ 390,010.89 $ 9,989.11 
Woods @ 
Watercress 
Water 05 523-13 $ 191,000.00 $ 173,618.26 $ 173,618.26 $ 17,381.74 
Woods @ 
Watercress 
Paving 05 524-13 $ 444,000.00 $ 214,666.32 180,017.55 $ $ 394,683.87 $ 49,316.13 
Woods @ 
Watercress 
Sewer 05 525-13 $ 222,000.00 $ 208,082.65 $ 208,082.65 $ 13,917.35 
Woods @ 
Watercress 
Storm Water 05 526-13 $ 164,000.00 $ 95,198.15 7,255.00 $ $ 102,453.15 $ 61,546.85 
Totals for 
Series A 
2013 $ 3,530,958.21 $ 187,272.55 $ 3,718,230.76 $ 731,009.24 

Temporary Note Resolution 
Series B 2011 

Project Fund 

Resolution 
of 
Advisability 

Total Resolution 
Amount 

Expenditures 
thru 12/31/13 

Expenditures 
1/1/14 thru 
01/31/14 

Total 
Expenditures 

Resolution 
Authorization Less 

Expenditures 
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Watercress 
Village 2nd 
Addition 
Storm Water 70 495-11 $ 138,000.00 $ 131,750.00 $ 131,750.00 $ 6,250.00 
Watercress 
Village 2nd 
Addition 
Water 70 496-11 $ 111,000.00 $ 86,050.52 $ 86,050.52 $ 24,949.48 
Watercress 
Village 2nd 
Addition 
Paving 70 497-11 $ 272,000.00 $ 246,497.53 $ 246,497.53 $ 25,502.47 
Watercress 
Village 2nd 
Addition 
Sanitary 
Sewer 70 500-11 $ 69,000.00 $ 62,750.00 $ 62,750.00 $ 6,250.00 

Maize Road 
Improvements 47 

Temp Note 
Res #502-11 $ 800,000.00 $ 800,000.00 $ 800,000.00 $ -

Maize Road 
Improvements 47 

Temp Note 
Res #466-09 $ 600,000.00 $600,000.00 $0.00 $600,000.00 $0.00 

Included in 2013 Series A GO Bonds 

Included in 2013 Series A GO Bonds 

Included in 2013 Series A GO Bonds 

Included in 2013 Series A GO Bonds 

Totals for Series B 2011 Notes $ 1,990,000.00 $ 1,927,048.05 $ - $ 1,927,048.05 $ 62,951.95 

Temporary Note Resolution Series A 2012 

Project Fund 

Resolution 
of 
Advisability 

Total Resolution 
Amount 

Expenditures 
thru 12/31/13 

Expenditures 
1/1/14 thru 
01/31/14 

Total 
Expenditures 

Expenditures 
Reimbursed by 
County 

Resolution 
Authorization Less 

Expenditures 
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Maize Road 
Improvements 47 

Temp Note 
Res #506-12 $ 1,658,413.00 $1,888,458.29 $1,888,458.29 $315,439.50 $85,394.21 

Temp Notes 

Series 2013B
 

Project Fund 

Resolution 
of 
Advisability 

Total Resolution 
Amount 

Expenditures 
thru 12/31/13 

Expenditures 
1/1/14 thru 
01/31/14 

Total 
Expenditures 

Resolution 
Authorization Less 

Expenditures 
Watercress 
Village 3rd 
Water 05 532-13 98,000.00 $ 69,275.18 $ 181.00 $ 69,456.18 $ 28,543.82 $ 
Watercress 
Village 3rd 
Paving 05 533-13 230,000.00 $ 121,863.17 $ 39,801.13 $ 161,664.30 $ 68,335.70 $ 
Watercress 
Village 3rd 
Sewer 05 534-13 129,000.00 $ 78,304.28 $ 181.00 $ 78,485.28 $ 50,514.72 $ 
Hampton 
Lakes 2nd 
Phase 2 
Water 05 543-13 40,000.00 $ 33,020.23 $ 69.35 $ 33,089.58 $ 6,910.42 $ 
Hampton 
Lakes 2nd 
Phase 2 
Paving 05 536-13 89,000.00 $ 89,000.00 $ 5,754.96 $ 94,754.96 $ (5,754.96) $ 
Hampton 
Lakes 2nd 
Phase 2 
Sewer 05 537-13 35,000.00 $ 33,063.33 $ 239.35 $ 33,302.68 $ 1,697.32 $ 
North Maize 
Road Paving 05 540-13 345,000.00 $ 325,449.11 $ -$ 325,449.11 $ 19,550.89 $ 
Lakelane 
Paving 05 541-13 100,000.00 $ 89,335.01 $ -$ 89,335.01 $ 10,664.99 $ 
Totals $ 1,066,000.00 839,310.31 $ $ 46,226.79 885,537.10 $ $ 180,462.90 

Grand Totals 
Series A 
2011, Series 
B 2011, 
Series B 
2012, Series 
A 2013 $8,185,774.86 $233,499.34 $8,419,274.20 $1,289,863.59 $85,394.21 
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